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This manual describes the functions of the Learning Management System (manaba) provided for the University
of Tsukuba, which are not described in the online manual. Some functions, such as the portfolio, are described

in the online manual but cannot be used at the University of Tsukuba.




1 Login / Logout

[For Students]

Login ]

To log in to manaba, follow the steps below using your
Unified Authentication ID and password.

1. Enter the URL below directly into your browser to
access the manaba login page. (The QR code for
logging in to manaba is on the right.)

https://manaba.tsukuba.ac.jp

2. When the login screen of the University of Tsukuba
Unified Authentication System appears, enter the
Unified Authentication ID (UTID-13: 13 digits on the
barcode on the back of your student ID) and password.

3. If you log in successfully, My Page of manaba will be
displayed. (Please refer to the online manual for
information on the various features of My Page.)

o To login to manaba, you do not need to visit the
manaba support site on the Office of Educational Cloud
website. Please directly enter the above URL in your
browser.

o Please be sure to access from the above URL when
logging in. If you set a bookmark on the login screen of
the Unified Authentication System, you may not be able
to log in properly.

If you use an account issued by the Office of
Educational Cloud, please login at the following URL.

https://manaba.tsukuba.ac.jp/local/

Logout ]

manaba does not provide a logout function, so please
close all windows and tabs of your browser. For
smartphone or tablet users, exit the browser application
by the correspondent operations of your device.

0 If you do not close the browser, other users may
continue to use your logged in ID without
authentication.
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QR code for logging in to manaba

[ https://manaba.tsukuba.ac.jp ]
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Various documents on manaba are available below.
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‘This website provides information on the University of Tsukuba's manaba Learning Management Systerm (hiereafter refers to LMS),

The system Is running normally.

*Please see the top page & for information an ion of other leaming

Go to manaba login page.

(Only for those who have a Unified Authentication 1D)

+ First-time users of manaba shouid read the *liser GLide &£ * first {Japanese version only).

* Learning Manggement System (manaba) User Guide (for students and staffs) &£

+ Tolog in to manaba, click the *Log in ta manaba” button sbove or “Lag in to manaba” in “Menu” ta the right (both lead 1o
hitpsi//manata fsukuina ac o B ). Enter your Unified Authentication 10 (13-digit number printed on the back of your
(student) ID eard, under the barcode) and password.The “My page” of manaba wil aopeer i logn succeeds

manaba Support Site

(https://www.ecloud.tsukuba.ac.jp/en/learning-
management-system-manaba)
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3 Course Registration

In order to access the course page of the course you are taking, you need to register the manaba course page. This
registration is also called “course member registration”.

Registration for regular courses ]

In regular courses, your manaba courses are automatically registered/canceled simply by registering/canceling the
classes at TWINS.

* One day after you register a course on TWINS, the course page of the course you registered will be displayed in the list
of courses on My Page in manaba, and then you will be able to access the course page.

¢ If you cancel your course registration on TWINS, the course registration for manaba will be canceled within the
following day, and you will not be able to access the course page.

0 Since TWINS and manaba are different systems, the registration for regular courses on TWINS does not
immediately register the course pages on manaba. Once a day at midnight, TWINS and manaba work in cooperation.
manaba registers the course pages, only after TWINS transmits the registration information for regular courses to

manaba. Therefore, there is a time lag between registering on TWINS and manaba.

a If the course page still does not appear in the course list the day after you registered the courses on TWINS, please
contact the Office of Educational Cloud.

Self-registration ]

For regular courses, you usually do not have to do any registration operations on manaba, but may register according to
the instructions of the instructor. This is called “self-registration”. For details, see the online manual.

a You can register or cancel self-registration at any time regardless of the course registration period on TWINS.
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Office in charge ]

Learning Management System (manaba) help desk, Office of Educational Cloud,

Academic Computing & Communications Center, University of Tsukuba

Support site URL ]

* https://www.ecloud.tsukuba.ac.jp/en/learning-management-system-manaba
» Information on usage such as system outage schedules and version upgrades is posted as needed.

» If you have any questions, please send email to the email address described at

https://www.ecloud.tsukuba.ac.jp/en/access or use the HfELVEHEWebT#+—L (Inquiry Web Form) in Japanese
on https://www.ecloud.tsukuba.ac.jp/manaba/accessmanaba.

0 Inquiries by phone are not currently accepted.

» Please be sure to specify your affiliation and contact information in your questions.

*  When inquiring about software issues, please specify the OS and browser type.

Mailing list ]

The Office of Educational Cloud may email you important information on manaba. The following destination
addresses are used in the mailing lists for the notifications.

Ims-users@ecloud.tsukuba.ac.jp (for all faculty members and students on campus)
Ims-users-students@ecloud.tsukuba.ac.jp (for all students on campus)

Please make sure your settings allow you to receive emails from these addresses.
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